
Welcome to a brief tutorial on getting 
materials from other locations.

Sometimes an article you want is not 
available in full text online. When this 
happens, you can submit an interlibrary 
loan (ILL) form to the library.

You can get there from the "Request Articles 
(ILL)" link or from within OneSearch when 
you find an article there.

Either way, once you are on the Interlibrary Loan site, you click on 
the "Interlibrary Loan Request Form" link. 

Once you fill out your personal information, you select book or 
article and then fill out the form and submit.



You will also notice there is a place to choose a price option. Know that in most cases we will be able to get 
the item you want for free. However, there are some libraries that do charge a fee. 

In OneSearch, you may be directed to our Interlibrary loan site where you fill in your information, 
or you may be asked to fill in your information from the OneSearch site especially if the item is not 
available. 



If this later is the case, make sure to let us know if you are 

willing to pay or not. If you are just starting out in college, you 
should not need to pay for articles. 

There should be plenty of 
resources available to you from 
our collection or through other 
Maine libraries. 



Please be sure to check with library staff for help 

before making a cost commitment.

If you ever have questions, 
contact library staff for help. 
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